
 

 
How to Complete Grading: 

 
 

Step 1: Select Self Service in 
MyVVC 

 

 

Step 2: Click Faculty men 
 

 

 

 

 

Step 3: On the Faculty Overview 
screen, please select the Section 
you would like to enter Grades. 

 

 
 



 

Step 4: Select Grading option from 
the Faculty tabs. The Grading page 
is displayed with students 
currently enrolled in the course 
section. 
 
 

 
 

 
 

Step 5: Select the Final Grade tab  

 
 

  



 

Step 6: Select a grade for each 
student 
 
 
 
 
 
 
 
 
 
 
 
 
Note: If you enter an “FW” you 
must enter a Last Date of 
Attendance. 
 
 

 

 

 
 
 

 
 
 
 

Note: Students who failed to drop after the last day to drop: Enter an “FW” 
 
To view the Deadline Dates for your section click on the Deadline Dates link in the 
section Roster tab 
 

 

 
  



 

Step 7: Once all grades have been 
entered, Click the Post Grades 
button. Grades will not be verified 
and available to students unless this 
button is pressed. 
 

 
 

 

 

 

Step 8: Confirm final grades by 
clicking Post Grades button. This 
will mark the grades as verified and 
allow them to be viewed by your 
students. 

 
 
 
 
 

Once submitted, you will see a text 
message notifying you that your 
final grading is complete.  

 
 
 
 
 
 

 
 
 
 
 
 

 

 
 
 

 
 
 



 

 
You will also receive an email that 
your grades were submitted 

 
 

 

 


